SO Y TE TIEN GIANG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM KIEM NGHIEM Poc lap - Tw do - Hanh phiic
THUOC MY PHAM, THU'C PHAM ‘
So: 22 /QD-TTKN Tien Giang, ngay 10 thang 02 nam 2025
QUYET PINH

Vé viéc ban hanh Quy ché chi ti¢u ndi bd ciia
TT Kiém nghiém thudc, m§ pham, thue pham truc thudc S¢' Y té tinh Tién
Giang nim 2025

GIAM POC TT KIEM NGHIEM THUOC, MY PHAM, THUC PHAM

Can cir Nghi dinh 6 60/2021/NP-CP ngay 21 thang 6 nam 2021 ciia Chinh
phu QUi dinh co ché tw chu tai chinh cia don vi sy nghiép cong lap;

_ Can cir Thong tr 56/2022/TT-BTC ngay 16 thang 09 nam 2022 vé Hudéng
ddn mot so noi dung v? co ché tw tai chg’nh cua don vi sw nghiép cong lap,; xu ly
tai san, tai chinh khi to chiec lai, giai thé don vi sy nghiép cong lap;

Can cu Quyét dinh so 2976/0P-UBND ngay 24/10/2022 ciia Uy ban nhén
ddn tinh vé viéc giao quyén tw chii tai chinh va phan logi mirc tir chu tai chinh
doi véi don vi sy nghiép cong ldp cdp tinh, dwoc dp dung tir nam 2022 dén hét
nam 2025;

Can cir Quyét dinh sé6 301/0D-SYT ngay 01 thding 03 ndm 2024 Vé viéc
giao s6 luong nguoi lam viéc nam 2024;

Can cir Quyét dinh so 35/0P-SYT ngay 10 thang 01 ndm 2025 vé viéc giao
dy toan thu, chi ngdn sach nha nuwoc nam 2025;

Can cu két qud Hoi nghi VCNLD nam 2025 cua Trung tam Kiém nghiém
thuoc, my pham, thuc pham ngay 25/12/2024;

Can CLZ,’ vao ngi dung cugc l:zop toan thé can bé vién chire T rung tam Kiém
nghiém thuoc, my pham, thyc pham ngay 25 thang 12 nam 2024,

Can C:LZ’ vao ngi dung cu_o”cohop toan thé can bé vién chire T rung tam Kiém

nghiém thuoc, my pham, thuc pham ngay 13 thang 01 nam 2025,
Can cir cong van 426/SYT-KHTC ngay 06 thang 02 nam 2025 Vé viéc gép y

Qui ché chi tiéu ndi bo 2025 cia Trung tam Kiém nghiém thuoc my pham, thuc
pham;

Theo dé nghi ciia phu trdch phong T6 chirc - Hanh chinh quan tri - Ké
hoach -Tai vu thuéc Trung tdm Kiém nghiém thudc, my pham, thuc pham.

QUYET PINH:



Diéu 1. Ban hanh kém theo Quyet dinh nay Quy ché chi tiéu ndi b cua
Tryng tam Kiém nghiém thudc, my pham, thuc pham truc thugc S¢ Y t€ tinh
Tién Giang ndm 2025.

Diéu 2. Phong T6 chttc - Hanh chinh quan tri - K& hoach -Tai vu va cac
phong chic ning Trung tim Kiém nghiém thudc my pham, thuc pham céan cu
Quyét dinh thi hanh. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé Quyét
dinh s6 14 ngay 13 thang 01 ndm 2025 caa Trung tam./.

Noi nhgn: GIAM POC
- KBNN tinh Tién Giang;

-SEY té;

- Luu: VT, TCHCQTKHTYV, HN
VCNLD 2025.

Trén Thi Tuyét Trinh



CONG HOA XA HQI CHU NGHIA VIET NAM

SO Y TE TIEN GIANG Poc lap - Tu do - Hanh phiic
TRUNG TAM KIEM NGHIEM ‘
THUOC MY PHAM, THUC PHAM Tién Giang, ngay 10 thang 02 nam 2025
QUY CHE

Chi ti¢u ndi bd ciia Trung tim Kiém nghiém
thudc, my pham, thuc pham Tién Giang niam 2025
(Ban hanh kém theo Quyét dinh s6 22 /QD-TTKN ngay 10 thang 02 nam 2025
ctia Giam Poc TT Kiém nghiém thuéc, my Pham, thuc Pham TG)

CHUONG I
NHUNG QUY PINH CHUNG
Picu 1: Muc dich yéu cau

Quy ché chi tiéu ndi bd thuc hién theo co ché ty chi tu chiu trach nhiém va
dugc giao quyén ty chu theo Nghi dinh 60/2021/ND-CP ngay 21 thang 6 nim
2021 va Thong tu 56/TT-BTC ngay 16 thang 9 nam 2022 vé Hudng dan mot sd
ndi dung vé co ché ty chu tai chinh ctua don vi sy nghiép cong lap; xir 1y tai
chinh, quy dinh co ché tu chu tai chinh ctia don vi su nghiép cong lap duoc ap
dung tai Trung tam Kiém nghiém thuéc m§ pham, thuc pham Tién Giang 1a don
vi su nghiép thudc nhom 4.

Quy ché chi tiéu ndi b diéu chinh dbi véi ngudn kinh phi ngan sach nha
nudc giao thuc hién ché d6 tu chu hang nam bao gém cac khoan chi thuong
xuyén va cac khoan thu hgp phap khac theo quy dinh cua phap luét.

Thuc hién quyen tu chu ty chiu trach nhiém cua trung tam trong viéc t6
chtrc cong viée, sap xép bd may, sir dung lao dong va ngudn lyc tai chinh dé

hoan thanh nhiém vu dugc giao, ting ngudn thu nham timg budc cai thién thu
nhap cho can bg, vién chuc cua Trung tam.

Quy ché chi tiéu ndi bd bao gébm cac quy dinh vé ché @, tiéu chuan, dinh
mirc chi tiéu 4p dung thong nhat trong don vi; dugc xay dung trén co so dy toan
chi ngan sach duoc co quan c6 thAm quyén giao va phu hop véi dic thu cua don
vi;

Piéu 2: Poi twong ap dung:

Quy Ché nay ap dung dei v0i vién chirc va nguoi lao dong hop dong thudce
Trung tdm Kiém nghiém thuéc My pham, Thuc pham Tién Giang.

Piéu 3: Pham vi 4p dung
1. Nguén kinh phi thuéc pham vi dp dung:
- Ngudn kinh phi ngan sach nha nudc cp trong khodn;

- Nguén thu dich vy kiém nghiém phi.
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2. Céc nguon kinh phi khéng thuéc pham vi dp dung: Kinh phi ngan sach cap
ngoai khoan.
Piéu 4: Nguyén tic chung:

- Quy ché chi tiéu nodi bd duge xay dung theo quy trinh cong khai, minh
bach, duoc théo lua:m dan chu, rong rai tai cac phong va phai du’cyp it nhé‘g 2/§
vién chirc thong nhat thong qua tai Ho1 nghi vién chirc hang nam. Néu sua doi bo

sung mot sb diéu thi phai thong qua cudce hop vién chire chu chét, dong thoi phai
c6 ¥ kién tham gia ctia to chirc cong doan trude khi ban hanh.

- Tuy theo dac thu va kha nang tai chinh cua don vi thap hon mirc chi do co
quan nha nudc c6 thim quyén quy dinh.

- Dbi voi nhimg ndi dung chi, murc chi can thiét cho hoat dong cta don vi,
trong pham vi xay dung quy ché chi tiéu ndi bo, nhung co quan nha nude co
tham quyén chwa ban hanh, thi Thu truéng don vi ¢o the xay dung mtrc chi cho
ting nhiém vu, ndi dung cong viéc trong pham vi ngudn tai chinh cta don vi.

- Khoan kinh phi thu 16n hon chi hang nim (néu ¢6) duoc trich 1ap cac quy
co quan theo quy dinh hién hanh.

CHUONG II
NHUNG QUY PINH CU THE QUY CHE CAC KHOAN CHI HOAT PONG
Piéu 5. V& chi tién lwong va phu cap lwong:
1. Tién lwong:

Thuc hién chi lwvong, BHXH, BHYT, KPCD, BHTN theo dung qui dinh ctia
Nha nudc.

Tién luong va phu cap luong thuc hién theo ché do tién lwong hién hanh
ctia nha nudc va tién lvong tang thém tir kinh phi tiét ki¢m.

1.1. Tién lwong theo ché dp:

Quy tién HS tién luong HS phu Mirc tién
Luong co = (theo ngach bac + cap cua) X luong tbi thiéu
ban

cua VC VvC (2.340.0004)

1.2. Quy tién lwong tang thém (néu c6) duwoc tinh nhir sau:

- Cudi quy, cudi nam, sau khi quyét toan kinh phi hoat dong néu con thira
kinh phi (do tang cuong tiét kiém) dugc st dung dé chi tang thu nhap cho vién
chtrc khong tinh cac khoan du phong cia nam dé lai cho nam sau, dugc tinh nhu
Sau:

+ Hoan thanh xuét sic nhiém vu: Hudng 105%
+ Hoan thanh tot nhiém vu: Huéng 100%

+ Hoan thanh nhi¢m vu: Hudng 80%



+ S6 nhan vién dang ky hop dong thtr viéc duoc huong 75% so voi vién
chtrc dang lam viéc tai don vi.

* Péi twong khéng dwoc hwong tién thu nhdp ting thém:
+ Nguo1i sinh con thir ba.
+ Bi ky luat tir khién trach tré 1én.
+ Nghi thai san hoac cha, me¢ nghi tron thang khi con dm.
+ D1 hoc dai han lién tuc tir 3 thang trd 1én.
+ Nghi viéc riéng khong huong lwong >=10 ngay/thang.
+ Vién chirc dugc danh gia xép loai cudi nam khong hoan thanh nhiém vu.
o Co nhitng truong hop di hoc huong cac muc sau:
- Thoi gian di hoc tir 10 ngay lién tuc/ndm tré xudng thi duoc hudng 100%.
- Dbi vai thoi gian tir 10 ngay lién tuc/nam trd 1én thi dugce hudng nhu sau:
+ Huong 100% d6i véi thoi gian di lam
+ Huong 80% d6i voi nhitng ngay di hoc tai truong
Nham kip thoi dong vién vién chirc hang quy cin c ké‘g qua tai chinh quy,
don vi s& tam chi muc thu nhép khong vuot qua 20% quy tién luong 1 quy cua
don vi, s0 chénh 1€ch thu 16n hon chi da dugc xac dinh. Sau khi quy¢t toan nam
dugc duyét xac dinh chinh x4c s6 chénh léch thu 16n hon chi thu truéng don vi

thue hién chi tra tiép thu nhap ting thém cho vién chirc theo quy ché chi tiéu noi
bd cua don vi.

Uu tién chi thu nhép ting thém cho vién chirc, phan con lai sé& trich quy

khen thudng va phuc lgi trong nam.

~ Truong hop don vi dd tam chi vugt qua s6 chénh 1¢ch thu 16n hon chi danh
dé chi thu nhap tang thém theo quy ché chi ti€u ndi bo; s6 chi vuot phai trir vao
s0 chi thu nhap tang thém ctia ndm sau.
2. Phu cdp trach nhiém, djc hai:

2.1 Phu cd'p trach nhiém cong viéc doi véi vién chire:

Thuc hién theo thong tu sé 05/2005/TT-BNV ngay 05/01/2005 cua bd ndi
vu v€ hudéng dan thu:‘c hién ch§ do 7phu cap trach nhi€ém cua vién chirc: muc
huong la: 0.1*Muc tién luong toi thiéu.

2.2 Phy cdp trdach nhiém ké todn truong:

Phu cdp ké toan tru’("):ng: thuc hién theo Thong tu 04/2018/BNVngéy
27/03/2018 cua Bo Noi vu vé huong dan tiéu chuan, di€u kién, thu tuc bo nhiém,
bd nhiém lai, b tri, mién nhiém, thay thé va xép phu cap trach nhiém cong viéc

bd nhiém ké toan trudng, phu trach ké toan trong cac don vi ké toan thudc linh
vue ké toan nha nude nhu sau:

- Phu trach ké toan 1&: 0.1* Mikc tién lwong téi thiéu
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- K& toan truong 1a: 0.2* Mikc tién lwong toi thiéu

2.3 Phy cdp doc hai, nguy hiém doi véi vién ,ChLZ’C lc}m viéc truc tié}) 0 noi
co 3 yeu to doc hai, nguy hiém quy dinh tai tiet a diem 2 muc Il Thong tu
07/2005/TT-BNV ngay 05 thang 01 nam 2005:

Ché d6 doc hai thyc hién theo Thong tu 07/2005/TT-BNV ngay 05/01/2005
ciia BO nodi vu; céng van s 6608/BYT-TCCB ngay 22/08/2005 cua B y té
huéng dan ché d6 phu cap doc hai, nguy hiém ddi voi can b vién chirc nganh y
té bang hé sb 0.3 duogc tinh can ctr theo bang cham cong lam viéc thuc té hang
ngay.

Phu cp ddc hai can cr vao két qua do moi trudng hang nim nhu sau: Hé so
phu cdp 0.3 * tién lwong toi thiéu.

3. Phu cdp wu ddi nghé:

- Muc phu cép, ddi tuong dugc huong thuc hién theo Nghi dinh s6
56/2011/ND-CP ngay 04/7/2011 cua Chinh pha va Thong tu lién bd s
02/2012/TTLT-BYT-BNV-BTC ngay 19/01/2012 cia lién bd y té, ndi vu, tai
chinh vé huéng dan thuc hién Nghi dinh 56/2011/ND-CP. Mtic chi cu thé nhu
Sau.

- Vién chitc c6 ma s0 ngach chir s0 dau 1a V.08 (Dugc V08.08: khong tryc
tiep lam cong tac chuyén mon ma lam cdng tac hanh chinh; Ky su V05.02.07)
dugc huong 20% (tinh theo tién lwong chinh va phu cap chuc vu).

- Pbi v6i vién chic di hoe tap trung, dao tao ngén han tr& vé 1am viéce duoc
chi phu cdp 100% mirc uu dai nghé khi cé thoi gian 1am viéc it nhat 12 ngay/
thang (Ap dung luén cho céc truong hop di cong tac hd tro phong nghiép vu y
Duoc S¢' Y té, nghi hau san, nghi phép).

- D0i vé6i vién chirc ¢6 ma ngach V.08.08 & 1am cong tac hanh chanh c6 lam
kiém nhi¢m chuyén mon c6 s6 ngay lam vi¢c trong thang tr 12 ngay tro 1én thi
dugc huong mtc phu cap 40%.

- Phong T6 chitc — Hanh chinh- Quan tri - Ké hoach — Tai vu can ctr vao
Thong tu huéng dan va bang phén cong nhiém vu cu thé ctia vién chirc tai phong
tham muu Ban giam déc vé muc hudng ché do cu thé. Bo phan ké toan thyc hién
theo Quyét dinh va danh sach dinh kém.

- béi vGi vién chire khong truc tiép 1am chuyén mén y té thi dugc hudng
muc phu cap vu dii nghé bang 20% s0 voi muc luong ngach, bac hién hudng
cong phu cip chic vu 1anh dao, phu cdp tham nién vuot khung (khoan 6 Piéu 4
Thong tu 02/2012/TTLT-BYT-BNV-BTC). Nguon kinh phi chi phu cép cho (101
tuong nay duogc ldy tir nguon thu dich vu kiém nghiém phi cua don vi néu ngudn
thu dugc dam bao. Ddi tuong dugc hudng: cir nhan ké toan, vién chirc ¢6 ma
ngach can sy moi...vv)

* Thoi gian khéng duwoc tinh hwong phuy cip wu dai nghé:(Diéu 3
TT02/2012/TTLT-BYT-BNV-BTC)



1. Thoi gian di cong tac, lam vi¢c, hoc tdp & nudc ngoai hudng 40% tién
luong.

2. Thoi gian di hoc tip & trong nudc lién tuc trén 3 thang, khong truc tiép
lam chuyén mon y t€ theo nhi€ém vu dugc phan cong dé1 véi cong chirc, vién chic.

3. Thoit gian nghi viéc khong hudng luong lién tuc tir 1 thang tro 1én.

4. Thoi gian nghi viéc hudng bao hiém x3 hoi theo quy dinh cua phap luat
vEé bao hiém xa hoi.

5. Thoi gian tam giam, tam giit, tam dinh chi cong tac hoac dinh chi lam
chuyén mon y t€ tr 1 thang trd 1én.

6. Thoi gian dugc co quan co tham quyén diéu dong di cong tac, lam viéc
khong truc tiép 1am chuyén mon y té lién tuc tir 1 thang trd 1én.
4. Phu cdp hwdng dén thir vigc:

Cén cur vao Nghi dinh sé 115/2020-NB/CP cua chinh pha ngay 25 hang 09
nam 2020 cua CP vé viéc tuyén dung, sir dung va quan 1y vién chitc trong cac co
quan nha nu’orc va quyét dinh cua Ban Giam Pdc don vi “V/v phan cong hudng
dan tap su”.

5. Phu cdp lam thém gio:

Thuc hién theo Nghi dinh 145/2020/ND-CP ngay 14/12/2020;

Lam thém gio 1a khoang thoi gian lam viéc ting thém ngoai 8 gio/ngay néu
lam hanh chinh; thot gian [am viéc ngoai tua;

Chi thanh ton tién phy cip thém gio khi ¢6 y kién diéu dong 1am thém gid
tai don vi cua lanh dao va (ju’(j(: thé hién déy, du theo dung mau quy gﬁnh can bo,
vién chire tryc thi giai quyét ra tryc theo ché do. Nhan vién dugc diéu dong lam
thém gio khuyén khich nghi bu. Néu don vi c¢6 du kinh phi dé chi tra, con néu
khong thi khuyén khich vién chirc nghi bu.

6. Chi déc hai bang hién vit:

Thyc hién theo thong tu lién tich s6 Thong tu s6 24/2022/TT-BLDTBXH.
Mire chi can ctr vao két qua do mdi truong hang nam cua trung tdm va muc chi
cu thé doi voi tung phong va bo phan do Ban giam doc ra quyét dinh cho hudng
theo quy dinh tai thong tu ndy. Mirc phu cap doc hai hién vat duoc quy ra bang
duong, stra.... theo quy dinh hién hanh. Mtrc chi dugc quy dinh cu thé nhu sau:

- Muc 1: 13.000 dong.

- Mtic 2: 20.000 dong.

- Mtic 3: 26.000 dong.

- Mtic 4: 32.000 dong.

7. Phu cép khdc:
, Cac phu cép con lai thuc hién theo quy dinh hién hanh ctia Nha nudce (Phu
cap chuc vy, vuot khung, trach nhiém, ki€ém nhiém).
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Piéu 6. Chi tién thudéng (muc 6200):

Chi tién thuéng cac danh hi¢u thi dua cudi nam theo Luét thi dua khen
thuong, quy dinh ctiia Ban thi dua khen thuong Tinh Tién Giang. Déi tugng va
murc chi theo quy dinh; cac truong hop muc chi tinh theo muc luong co so thi
tién thuong duge 1am tron dén 1.000 ddng (trir trieomg hop cdp trén chi thuong).

Piéu 7. Chi cac khoin déng goép (muc 6300):

Thuc hién chi BHXH, BHYT, BHTN, KPCD theo dung ché do quy dinh
cua Nha nudc.

Truong hop vién chuc duge giai quyét nghi khong huéng lwong phai c6
trach nhiém n¢p ngay cac khoan tién BHXH, BHYT, BHTN cho don vi trong
thot gian nghi khong hudng lvong dé ndp vé co quan BHXH.

Piéu 8. Chi thanh toan dich vu cong cong (Muc 6500):

Viéc st dung dién cho may moc thiét bi, chiéu sang...trong co quan phai
tri¢t dé tiét ki€ém, khong st dung cho muc dich ca nhan.

Murc chi dién, nuée, duge thanh toan theo theo hoa don thuc té. Nhung phai
st dung trén tinh than tiét ki€m.

Thanh toan tién nhién liéu cho céc ca nhan di cong tac lay mau thudc kiém
tra chat lugng str dung phuong tién ca nhan.

Céac khoan chi vé sinh vé rac thai, rac sinh hoat theo giad thu thuc té cia
cong ty cong trinh d6 thi thu theo tung thang, qui, cac khoan chi phi vé xir 1y
chat thai nguy hai, vé sinh moéi truong khac.

Piéu 9. Chi thanh toan vét tw vin phong (Muc 6550):

Co quan thuc hién mua van phong pham va vat tu vin phong vao ngay dau
cua moi thang. Moi phong cur vién chuc phu trach dy triu VPP cua phong, gui [én
cho vién chac phu trdch mua VPP vao cuoi thang.

Cac phong c6 nhu cdu mua sim vin phong pham, vat tu vin phong phai 1ap
dé xuat gui vé phu trach cua cac phong duyét trinh Ban giam débc phé duyét va
gu’l vé t0 mua sam dé co co so mua sam. Cung ung van phong pham phai c6
giam sat tir 2 ngudi trd 18n va theo ddi sd sach nhap xuat dy du, 1 rang.

Cac loai cong cu van phong hay vat tu van phong khac thi duyét cp theo
tung truong hop va trén nguyén tac “doi cil cap méi”

Céac khoan mua sim vt tu, vin phong pham phal thuc hién theo dung quy
dinh hién hanh (theo Piéu 17 Nghi quyét sO 25/2024/NQ-HDND ngay
09/12/2024 cua Hoi d6ng nhan dan tinh Tién Giang ban hanh quy dinh tham
quyén quyét dinh viéc quan ly, su dung tai san cong va mua sam hang hoa, dich
vu cla cac co quan, t6 chire,don vi trén dia ban tinh Tién Giang).

Str dung céc loai giéy in, photo phai triét dé tiét kiém, chinh sira, xem k§y
trude khi in. Cong van gidy to phai sir dung ca 2 mat, luu hanh ndi bo thi sur
dung loai gidy ré tién va sir dung ludn ca mit tring con lai. Chi in bang may
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Laser 1 ban gbc, muén in nhiéu ban phai su dung may photocopy dé giam chi
phi. Hop muc in laser méi str dung bom lai muec t6i thiéu 2 1an méi bé.

Pi¢u 10. Chi thanh toan tién dién thoai, Inernet may Fax (Muc 6600):

1. Pinh mirc cude phi dién thoai va tién dat bao trong co quan: thanh toan
theo theo hoa don thuc té.

2. Thué bao Internet: thanh toan theo hoa don thyc té.

Dién thoai chi st dung vao viéc cong, néu st dung cho viéc riéng thi phai tu
trd cho nhiing l1an sir dung d6 (Can cu trén gidy bao chi tiét ciia Trung tam kinh
doanh VNPT)

Pi¢u 11. Chi hdi nghi (Muc 6650):
1. Péi twong va pham vi dp dung:

Péi twong ap dung ché d6 chi tiéu hoi nghi theo quy dinh: Céc hoi nghi so
ket va tong két chuyén deé, hoi nghi tong két nam, hoi nghi tap huan trién khai
nhiém vu cong tac chuyén nganh.

2. Noi dung té chirc hi nghi:

Theo NQ 28/2017/NQ-HDND ngay 08/12/2017 ciia HDND Tinh TG khoa
IX- Ky hop thtr 5.

Trung tdm t6 chirc hoi nghi duoc chi cac ndi dung nhu sau:

+ Tién thué hoi trudng theo thuc té phat sinh;

+ Tién tai liéu cho dai biéu tham dy hoi nghi;

+Tién nudc ubng trong cudc hop, tdi da khong qua 30.000 dong/
nguoi/ngay;

+ Chi hd tro tién an, thué chd nghi, tién tau xe cho khach moi 1a dai biéu
khong huong luong;
3. Chi hé tro tién an cho dai biéu la khdach moi khéng thudc dién hwong lwong
tir ngan sach Nha nwoc:.

Mire chi hd tro t6i da khong qua 150.000 dong/ngay/ngudi, khi tham du hoi
nghi tong két cong tdc ndm, hodc trién khai nhi¢ém vu cong tac.
Piéu 12. Chi cdng tac phi (Muc 6700):

Thuc hién theo Thong tu s6 40/2017/TT-BTC va Nghi quyét 28/2017/NQ-
HDND ngay 08/12/2017 cia HDND Tinh TG khoa IX.

Khoan cong tac phi cho can bd di hdi hop, gbéi cong van, van thu vdoi cac
murc khodn nhu sau:

Ban giam ddc (Giam ddc, P. Giam déc) 300.000d/thang/nguoi

Ké toan truong 250.000/thang/ngudi




Ké toan 200.000/thang/ngudi
Tha quy 100.000d/thang/nguo1
Van thu 200.000d/thang/ngudi
Phu trach phong/Truéng phong 200.000d/thang/ngudi

1. Tién tau, xe:
- Tién vé may bay, tau xe quyét toan theo quy dinh hién hanh;

- Theo quy dinh Ban Giam Ddc va vién chirc du tiéu chuan di bang may bay
khi di cong tac 6 Ha Noi va cac tinh ¢6 phuong tién may bay, con vién chirc khac
khong du tiéu chuan thi di bang tau hoa givong mém. Tuy nhién néu trong thoi
diém di cong tac vé may bay thap hon vé tau hoa givdong mém (phong lanh) thi
dugc thanh toan bing vé may bay. Truong hop khac can b quyét dinh di bang
phuong tién may bay thi dugc quyét toan bang gia toi da cia di tau hoa giuong
mém.

- Ngoai ra ddi véi vién chirc di cong tac tir 2 ngudi trd 1én khi di ra san bay,
san ga, bén xe mién doéng dé di cong tac thi duoc thanh todn bang vé xe cong
cong. D61 vai lanh dao thi duoc bd tri thué xe dua rudce cho lugt di va vé.

2. Phu cdp lwu tri:

- Mtic phu cap luu tra khéng qua 170.000d/ ngay/ngudi/ ngay cho nguoi di
cOng tac ngoai tinh.

- Mtic phu cép luu tr( 120.000d/ ngudi/ngdy cho ngudi di cong tac trong
tinh (S dung phuong tién cd nhan di cong tac ra ngoai dia ban nhu cac huyén,
thanh, thi noi co quan dong try sé);

- Mtic phu cap luu tri khong qua 80.000 dong/ ngudi/ ngay cho nguoi di
cdng tac trong huyén, thanh, thi (ra ngoai dia ban 1a cac x4, phudng, thi trdn noi
co quan dong tru sé va khoang cach TP My Tho trén 15km);

- P6i voi vién chic khong duoc bd tri xe di cong tac, nhung duoc cur di
cong tac khoang cach tir 10km trd 1én thi dugc cap 01 lit xang/1 1an/xe di. Chung
tir thanh toan bang danh sach ky nhan phiéu xang cho mdi lan di sau khi hoan tat
chuyén cong tac (sir dung phuong tién ca nhan).

3. Thanh todn tién thué phong nghi tai noi dén cong tic:
3.1. Thanh toan theo hinh thirc khodn:
3.1.1. Bi cong tac ngoai tinh:

- Pi cong tac & quén, thanh phd tryc thudc Trung wong va thanh phd 1a do
thi loai I thudc tinh, mirc khoan dugc thanh toan 450.000d ngudi/ ngay.
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- Pi cong tac tai huyén, thi xa thudc thanh phé truc thude trung wong, tai thi
x4, thanh pho con lai thudc tinh mirc khoan to1 da khong qua 350.000d/ nguoi/
ngay.

- Cac vung con lai khi di cong tac toi da khong qua 300.000d/ ngudi/ ngay.

3.1.2. Bi cong tac trong tinh:

- T6i da khong qua 250.000d/ngudi/ngay khi di cong tac tai cac thanh phd,
thi xa thuoc tinh.

- Cac vung con lai khi di cong tac toi da 200.000d/ngudi/ngay.

- Trudng hop ngudi di cong tac duoc co quan, don vi noi dén cong tac bd
tri phong nghi khong phai tra tién, thi nguot di cong tac khong dugce thanh toan
tién thué phong nghi.

3.2. Thanh todn theo héa don thuc té:

Truong hop nguot di cong tac khong nhan thanh toan theo hinh thirc khoan
tai diém 2.1 thi dugc thanh toan tién thué phong thuc té (co6 hoa don, ching tir
thanh toan theo qui dinh cua nha nudc) do thu truéng don vi duyét theo tiéu
chuan thué phong nhu sau:

- Pi cong tac tai cic quan thudc thanh phd truc thudc trung uong va thanh
ph6 do6 thi loai I thudc tinh:

+ Péi véi cdc doi twong: Pugc thanh toan murc gia thué phong ngu la:
1.000.000d/ngay/ phong theo tiéu chuan 2 nguoi / phong.

+ Di cong tdc tai cac ving con lgi: Dugc thanh toan muc gia thué phong
ngu la: 700.000d / nguoi/ngay / phong theo tiéu chuan 2 nguoi / phong.

- Truong hop ngudi di cong tac thude ddi tuong thué phong nghi theo tiéu
chuan 2 nguoi/phong di cong tic mot minh hodc doan cong tac ¢ 1é ngudi hogc
1¢ nguoi khac gioi, thi duoc thué phong riéng theo mirc gia thué phong thuc té
nhung t6i da khong dugc vuot murc tién thué phong cua nhiing ngudi cing doan
(theo tiéu chuan 2 ngudi/ phong).

- Truong hop ngudi di cong tac thude d6i tugng thué phong nghi theo tiéu
chuan 2 nguoi/phong di cong tac cung doan véi cac chitc danh lanh dao c6 tiéu
chuan thué phong khach san 1 nguoi/phong, thi nguoi di cong tic duoc thanh
todn theo muc gia thué phong thuc té cua loai phong tiéu chuén tai khach san noi
cac chue danh 1anh dao nghi va theo tiéu chuan 2 ngudi /phong.

- Chung tlr dé thanh toan tién cong tac phi gom: Gidy di duong hodc danh
sach doan cong tac c6 ky xac nhan va dong ddu cta co quan noi dén cong tac,
ghi rd ndi dung cong tac, s6 ngay luu tra (Gidy di dwong phdi dwoc cap riéng
cho tung nguoi di cong tac); tho moi, gidy triéu tap hoi nghi, tap huén c6 phé
duyét cr di cua giam ddc (néu khong gidi quyét ché do cong tac phi, khi duyét
ghi r8: tu tiic chi phi) va hoa don khach san, nha nghi (néu cd).

- Truong hop khong co hoa don khach san, nha nghi thi chi thanh toan tién
thué phong nghi theo murc khoéan chi bang 50% cac murc to1 da néu trén. Truong

11



hop nay nguoi di cong tac phai ghi chil vao gidy di duong: “tu tac chd ¢, khong
c6 hoa don”

4. Tap huin va bdi dudng ngin han:

Thyc hién theo huéng dan s6 338/HD — UBND ngay 07/11/2022 cua Uy
ban nhéan dan tinh Tién Giang vé thyc hién Nghi quyét s6 01/2019/NQ- HDND
ngay 19/04/2019 cua Hoi dong nhén dén tinh Tién Giang quy dinh muc chi ho
trg dao tao, béi dudng can bd, cong chic, vién chirc trén dia ban tinh Tién
Giang, thyc hién nhu sau:

Cac truong hop vién chirc duge lanh dao don vi ctr di tap huén, b01 dudng
chuyén mon, nghiép vu dé vé phuc vu cho don vi ké ca cac khoa vé quéan sy,
ANQP thi dugc hd tro nhu sau:

4.1. Tap hycfn, boi duong chuyén mon, nghiép vu trong tinh: (khoang cach
tir Trung tdm dén noi tap huan tir 10km tro 1€n).

- Chi boi dudng cho vién chirc tham dy tap huan, boi dudng chuyén mén,
nghiép vu: 50.000d/ngay/nguoi. Chung tur thanh toan bang danh sach ky nhén
tién).

- Tién tau xe dugc thanh toan luot di va lugt vé theo gia cuoc hién hanh.

4.2. Tap hudn, béi dudng chuyén mén, nghiép vu ngodi tinh:

4.2.1. Néu thoi gian hoc tir dudi 7 ngay thi thanh toan theo ché do cong tac
hién hanh, tién tai li¢u va hoc phi (n€u co).

4.2.2. Néu thoi gian hoc tir 7 ngdy tré 1én thi thanh todn cdc khodn nhw sau:

+ Tién tai liéu, hoc phi, tién tau xe (hoic vé may bay theo d6i tuong quy
dinh) theo thuc té phat sinh.

+ Tién nghi: 120.000ddng /ngay/ngudi.

+ Tién an: 50.000d6ng/ngay/nguoi.

+ Tién tau xe duoc thanh toan luot di va lugt vé theo gia cude hién hanh.

4.3. Ching tir thanh todn khi di tdp hudn va boi dwéng ngan han:

Thyc hién theo diém a khoan 2 muc II huéng dan s6 338/HD — UBND
ngay 07/11/2022 gom:

- Vin ban chiéu sinh t6 chtc 16p cia co s& dao tao;

- Van ban cir di boi dudng cua don vi;

- Chimg chi (hogc chimg nhan) 16p boi dudng (4p dung doi véi cac 16p boi
dudng c6 cap chung nhan, chirng chi theo quy dinh).

Piéu 13. Chi tién cong thué ngoai (Muc 6750):

Gia ca cac khoan thué mug’m dé thuc hién cong viéc ¢ tung linh vuc chuyén
mon hay hanh chinh theo y€u cau cua cac phong thi do nguoi dai dién thué mudn
cua Phong kiém nghiém (néu thudc linh vuc chuyén mon) hay Phong T6 chirc —
Hanh chinh quan tri - K& hoach — Tai vu (n€u thudc linh vuc hanh chanh) chiu
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trach nhiém sau khi thoa thuan v6i bén nhan thué muén va xin y kién phé duyét
ctia Giam ddc. Khi thanh toan phai c6 hop dong giao khoan cong viéc, bién ban
nghiém thu (tuy truong hop), bién ban thanh ly HD theo mau quy dinh va kém
theo hod don tai chinh (neu >200.000d). Truong hop dbi tac khong c6 hoa don
tai chinh, thi tuy theo yéu cau cp thiét ciia cong viéc ma giam dbc quyét dinh ky
hay khong ky hop dong thué muén.

Piéu 14. Chi sira chira, duy tu tai sin phuc vu cdng tac chuyén mdn va cac
cong trinh co sé ha tang (Muc 6900):

- Pugc quy dinh tai khoan 1, Piéu 29 ctia Nghi dinh 151/2017/ND-CP ngay
24/12/2017 cua Chinh phii quy dinh chi tiét 1 s6 diéu ctia Luat quan 1y, sir dung
tai san cong; chi phi stra chita khong qua 30% nguyén gia tai san cong. Trur
nhimng trudng hop cap bach theo yéu cau ciia chuyén mon don vi sira thiét bi cho
phu hop tranh gay lang phi.

- Thu tuc va trinh tu stra chita thuong xuyén phai dugc thuc hién ding quy
dinh Nghi quyét s6 25/2024/NQ-HPND ngay 09/12/2024 ctia Hoi dong nhan
dan tinh Tién Giang ban hanh quy dinh thAm quyén quyét dinh viéc quan ly, sur
dung tai san cong va mua saim hang hoa, dich VU cua cac co quan, t6 chirc,don vi
trén dia ban tinh Tién Giang. Tai san cong gom may moc, dung cu, thiét bi..
hong ¢ b phan nao thi bo phan do lam giay dé xuat xin y kién Ban Giam doc de
khao st stra chita khi duge Giam d6c dong ¥ cho khao sat thi goi can bo ki thuat
vao kiém tra tinh hinh hu hong va bao gia dé Giam déc xem xét can dbi kinh phi.
Khi duoc duyét ciia Giam dbc thi méi tién hanh sta chira.

- Khi tién hanh cong viéc stra chita phai thuc hién theo Quy trinh sira chita:
Phiéu bao hong -> lay bao gia -> phong chirc nang tham muu vé1 Ban Giam doc
deé ra quyét dinh sira chira -> t6 chirc nghi¢m thu va 1ap ho so thanh toan.

- Cac khoan sta chira co chi phi tir 50 triéu dong tro 1én phai lap dé nghi
trinh co quan c6 thim quyén tién hanh khao sat, danh gia lam co so 1ap du toan
stra chita hang nam. Riéng cac khoan nho thudng xuyén gdm: nha cira, thiét bi
van phong, may diéu hoa, may tinh, mdy photo, may Fax, hé thong dién, nudc,
h¢ thong mang... trang thiét bi y té va cac tai san khac.

- Pbi véi sira chita thudc linh vuc xay dung co ban: thyc hién trinh ty, tha
tuc ding theo quy dinh hién hanh vé thiét k&, xay dung co ban.

- Stra chira thuong xuyén TSCD: chi thué mudn bén ngoai khi vugt qua kha
nang chuyén mon cua tung phong, dong thoi t6 chure thu hoi vat tu cii khi sta
chira thay méi.

- Ky hop dong bao tri may photo: thanh toan theo héa don thuc té bang
chuyén khoan.

- Hiéu chuan, bao tri may mac trang thiét bi phuc vu chuyén mon, sira chira
may tinh trong don vi va cac may moc thiét bi khac (phai c6 ké hoach va ky hop
dong bdo tri...).
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- Trong nam don vi c6 phat sinh nhu cau bao dudng, sita chira tai san cong
ngoai du toan duoc giao, don vi tu sap x€p trong pham vi du toan dugc giao va
dam bao ho so tai liu theo quy dinh.

Piéu 15. Chi mua sim tai san phuc vu chuyén mén (Muc 6950):

- Thi tuc va trinh ty mua sim phai duoc thuc hién ding qui dinh theo Luat dau
thau sd 22/2023/QH15, Nghi dinh s6 24/2024/ND-CP, Thong tu 06/2024/TT-
BKHDT ngay 26/04/2024 cua B Ké hoach déu tu hudng dan viéc cung cép,
dang tai thong tin vé lya chon nha thiu va mau ho so trén Hé thong mang dau
thau qubc gia. Nghi quyet sd 25/2024/NQ-HPND ngay 09/12/2024 cua Hoi
d6ng nhan dan tinh Tién Giang ban hanh quy dinh thim quyén quyét dinh viéc
quan 1y, str dung tai san cong va mua sam hang hoa, dich vu ctia cic co quan, to
chirc,don vi trén dia ban tinh Tién Giang.

- Pau nam cac phong du tri cac loai tai san c¢b dinh (c6 gia tri tir 10 tridu
d6ng/1tai san trd 1én va c6 thoi gian sit dung tir 1 nam trd 1én) can mua trong
nam goi Phong Phong T6 chiic — Hanh chinh quan tri - K& hoach — Tai vu ddi
v0i may moc, trang thiét bi y t&; goi Phong T6 chitc — Hanh chinh quan tri - Ké
hoach — Tai vu d6i v6i may moc, thiét bi van phong. Hoi déng mua sam hop dé
quyét dinh danh muc tai san can mua sam trinh Thil trudng don vi phé duyét (tai
san co gia tri mua sam tai san va hang hoa, dich vu c6 gia tri khong qua 200 tri¢u
dong tinh trén 1 goi thau), trinh So y té phé duyét (tir trén 200 triéu dong dén
dudi 500 triéu dong trén 01 goi thau), trinh UBND Tinh phé duyét (co gia tri tur
01 ty dong trg 1én trén goi thau) Sau d6 T6 mua sam c6 trach nhiém lam thi tuc
mua sam theo quy trinh mua sam, stra chira dung theo theo Luat dau thau sb
22/2023/QH15, Nghi dinh s6 24/2024/ND-CP, Thong tu 06/2024/TT-BKHDT
ngay 26/04/2024 cua Bo Ké hoach dau tu hudng dan viéc cung cap, dang tai
thong tin vé lya chon nha thau va mau hd so trén Hé théng mang dau thau quéc
gia

- Trudong hop chua du diéu kién trinh phé duyét danh muc, du toan mua sam
chung cho ca nam thi c6 thé trinh phé duyét riéng cho timng lan mua sam nhung
viéc phan chia danh myc, du toan mua sam tai san, hang hoa, dich vu thanh céc
gol thau phai cin cu theo tinh chat ky thuat, trinh tu thyc hién, bao dam tinh
dong bo trong viéc mua sam va co quy mo goi thau hop 1y. Nghiém cam viéc
chia 1¢ goi thau dé thuc hién viéc mua sam theo cac hinh thirc khong phai dau
thau hodc ap dung hinh thirc lya chon nha thau khéng ding quy dinh.

- Mua sdm tai san phai 1ap hop déng mua sdm va cac ho so ¢o lién quan dé
lam cdn ctr m¢& Thé tai san.

- Mua sim cac cong cu, dung cuy, trang thiét bi, phuong tién lam vi¢c c6 thoi
gian str dung trén 01 nim, c6 gia tri tir 01 triéu déng dén dudi 10 triéu dong va
khong phai la tai san dac thu thi hach toan cong cu dung cu (tai khoan 153), phai
mé s6 sach theo di tai noi st dung va thuc hién thu tuc cap phét, diéu chuyén,
bao hong cong cuy, dung cu theo quy dinh.
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- Riéng d6i voi viéc mua may photocopy, mdy vi tinh bao gdm may ban,
may xach tay, may diéu hoa va thiét bi dién tir trong dwong, may in thuc hién
theo quy dinh hién hanh.

- Mirc chi bdi dudng cho Hoi ddng thim dinh géi thiu mua sdm tai san,
hang hoéa dich vu thudc dyu toan mua sim thudng xuyén gia tri cta goi thau
khong qua 100.000.000d. Mirc chi do Giam dbe quyét dinh (duoc quyét toan vao
tiéu muc 7049). Trong truong hop chi dinh goi thau rat gon khi bi hoa hoan,
thién tai khic phuc can c6 nhu cAu cin mua gép, khong su dung 3 bang bao gia.
03 bao gia chi st dung lam can cu dé lya chon nha thau.

- Chi boi dudng cho Hoi déng tham dinh gia goi thdu mua sam tai san, hang
hoa dich vy thudc dy toan mua sam thuong xuyén va khong thuong xuyén co gia
trén 200 tricu dong dén dudi 0l ty ddng trén 01 gbi thau: chi cho Hoi dong tham
dinh gia goi thau cia S& Y té v6i mirc chi 1a 200.000d/1 nguoi/1lan (Tiéu muc
7049)

Picu 16. Quy dinh chi phi nghiép vu chuyén mén ciia tirng nganh (Muc
7001)

1. Chi mua héa chat, vat tu y té theo nhu cau kiém nghiém trén tinh than tiét
kiém, an toan, hi¢u qua. Viéc mua sam phai thuc hién theo dung quy trinh mua
sam cua Trung tdm, cac van ban hudng dan va quy trinh mua sam cua trung tam.

Cac hoa chat dung cy, dung moi, thudc thtr......chi mua khi thuc sy can thiét
va sir dung tiét kiém, s6 lugng mua hang nam tuy thudc tinh hinh kinh phi va
nhu cau sir dung.

Céc phong chu dong lép‘ ké hoach, du tri mua h(’)gl chaflt, vat tu,... kip thoi,
dam bao phuc vu theo yéu cau chuyén mon, khong dé thiéu. Thoi gian dy tru
mua sam phai dam bao du cho t6 Mua sam thuc hién dung quy trinh mua sam.

’ KhQng duc_rq dé hoa chat, thudc thir tdn kho hét han su dl_mg. Néu c6 h()g
chat, thuoc thtr hét han phai 1ap danh muc néu r6 1y do va xin y kién lanh dao dé
xu ly.

2. Trang bi BHLD tai phong chuyén mon: khau trang phong ddc, gang tay,
mat kinh...(s6 lugng mua hang nam tuy thudc tinh hinh kinh phi va nhu cau st
dung).

3. Mua miu thudc va my pham thyc hién theo cong van so 32/2008QD-
UBND cua UBND Tinh tién Giang ngay 26/12/2008.

- Thanh toan tién mua miu thudc va my pham bang chuyén khoan (néu don
vi ban c6 mo tai khoan) hodc thanh toan bang tién mit.

- Ching ttr thanh toan:
+ Hoa don tai chinh.

+ Néu don vi ban khong c6 hoa don tai chinh ngudi mua mau thude, my
pham sir dung bang ké mua hang va ghi day du cac thong tin trén bang ké va
giay de nghi thanh toan.
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4. Cac loai gidy to, mau biu... khi in 4n phai st dung nhu quy dinh doi v6i six
dung van phong pham.

5. Trang phuc cho vién chirc trong don vi: 40 quan, ndn dép... cip trong nim
SO tién trang bi cho vién chirc trong nam la: 1.000.000d6ng /1nguoi / nam bao
gom khoan tién vai va tién cong may cho moi nhan vién. Ching tir thanh toan la
danh sach ky nhan tién c6 phé duyét cua Ban Giam Doc va ky tén cua tirng vién
churc. Vién chirc vao lam viéc bang hodc dudi 6 thang dugc cap bang 72 suat va
phan nita so ti€n so véi vién chirc lam viéc ca nam, trir truong hop vién chuc
nghi thai san. Cac truong hop dac bi¢t khac do Ban gidm doc quyét dinh.

Piéu 17. Chi tiép khach, chi khac (Muc 7700)

1. Chi tiép khdch:

Thyc hi¢n theo Thong tu 71/2018/TT-BTC ngay 10/08/2018 quy dinh che
d6 tiép khach nudc ngoai vao lam viée tai Viét Nam va Theo nghi quyét s6
28/2017/NQ-HDPND cua UBND Tinh TG ngay 08/12/2017.

Ban Giam doc tiép khach hodc chi dao cho cac phong ban tiép khach véi
nhitng co quan, t0 chirc, ca nhan dén quan hé cOng tac. Tict kiém trong chi tiéu
tiép khach, viéc chi ti€p khach dugc phan cap va gioi han nhu sau:

Chi tiép khach Trung wong (Bo, nganh TW) : 250.000d6ng/ngudi/lan
Cép tinh : 200.000d0ng/ngudi/lan
Cép huyén : 150.000d6ng/ngudi/lan

Chi nudc ubng: muc chi toi da khong qua 15.000d/nguoi/ngay d6i voi
khach dén lam viéc tai co quan don vi.

Mot sb truong hop daq biét chi vuot murc trén thi phai c6 su déng ¥ cua
BGD nhung phai that han ché.

Céc khoan chi tiép khach trén phai c6 hoa don tai chinh.

2. Chi khéc:

Cac khoan chi khac tuy theo ndi dung cong viéc ma lanh dao don vi quyét
dinh trong pham vi ngudn tai chinh ctia don vi nhung phai dam bao day du hoa
don, chung tir theo quy dinh hién hanh.

Chi t0 chirc tong két, hop mdt cudi ndm: tét, 1€, dai hoi chi b9, dai hoi cong
doan co s, dai hoi chi doan, hdi nghi vién ‘chl’rc,, hop mat ngé}{ Thay thudc viét
nam 27/2 dinh mirc chi: 100.000d/ngudi/lan doi v6i Dai bi€u 1a khach moi
khong nam trong danh sach tra lwong tir cic co quan nha nude; khong c6 t6 chue
an. Chi tién nude gidi khat gitra gio theo quy dinh hién hanh.

Piéu 18. Chi to chirc thi tuyén vién chirc:
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_ Mikc thu: Can ctr Thong tu 92/2021/TT-BTC ngay 28 thang 10 nam 2021
v€ viéc quy dinh murc thu, ndp, quan ly va str dung phi tuyén dung, du thi nang
ngach, thang hang cong chtrc, vién chuec.

Ngudn thu tir 16 _phi du thi tuyén vién chirc, thi nang ngach vién churc trong
nam duoc st dung dé trang trai cac chi phi phuc vu cong tac t6 chirc thi theo noi
dung sau:

+ Thong bao trén phuong tién dai ching vé chi tiéu va diéu kién du thi theo
di€u kién thyc té phat sinh

+ Kiém tra hd so, nhap dir liéu gtri thong bao dén cac ddi twong tham gia du
thi

+ In, mua bién lai thu phi, chi theo thuc té phat sinh

+ Hop hoi dong xét tuyén: 30.000 ddng/budi/ngudi

+ Chi cong tac quan 1y, quyét toan thu chi. Chi theo chim cong 1am thém
gi0 cua cac thanh vién c6 li€n quan

+ Mua vat tu, van phong phém, in 4n tai liéu, mau biéu, thé deo cho céc
thanh vién trong H1 dong, thanh vién Ban t6 chirc ky thi, thanh bién Ban coi thi,
thanh vién ban gidm sat ky thi, chi theo thuc té phat sinh

Mike chi hd trg cho CBVC trong cong tac xét tuyén vién chirc, mirc chi nhur
Sau:

+ Chi tién ra dé xét tuyén vién chuc cho thanh vién Ban dé thi: 100.000
dong/1 bg de.

~ + Chi tién cho thanh vién Ban kiém tra phiéu ding ky du tuyén: 10.000
dong/01 phiéu dang ky du tuyén.

+ Chi tién cho thanh vién Ban kiém tra sat hach, Ban giam sat trong ngay
x€t tuyén: 40.000 dong/budi/nguoi.

+ Chi tién cho bd phan soan dé thi: 200.000d/1 dé thi
Pi¢u 19. Chi cho can b vién chirc tiép cong din:

Can cu theo Nghi quyet 24/2017/NQ-HDND ngay 14 thang 07 nam 2017
Quy dinh che d6 bdi dudng dbi véi ngudi 1am nhiém vu t1ep cong dan, xu ly don
khiéu nai, t6 céo, kién nghi, phan anh trén dia ban tinh Tién Giang. Pinh mirc chi
nhu sau:

Nguoi dimg dau cap phé ctia ngudi dung dau co trach nhiém tiép cong dan
dinh ky hodc dot xuat, xir Iy don khiéu nai, t céo, kién nghi, phan anh dugc bdi
dudng 80.000d/ngudi/ngay.

Vién chirc dugc cdp co tham quyen giao nhiém vy hodc phan coéng lam
nhiém vu hodc phan cong nhiém vu tiép cong dan, xtr Iy don khiéu nai, t6 cdo,
kién nghi, phan anh thi dugc bdi dudng 16.000d/ngudi/ngay.

Vién chuc tiép cong dan phai mé so theo doi, ghi chep day du ndi dung va
s6 ngay, gid tiép cong dan, xir Iy don thu, khiéu nai, td céo, kién nghi, phan anh
cua cong dan tai don vi.
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Truong hop cac d6i twong nay khi tham gia tiép cong dan, xur 1y don khiéu
nai, t6 cdo, kién nghi, phan anh tai dia diém tiép cong dan tir 50% thoi gian ti€u
chuén cua ngay 1am viéc trd 1én thi hudng toan bd mirc chi bdi dudng, néu dudi
50% thoi gian tiéu chuan cia ngay 1am viée thi dugc hudng 50% mirc chi boi
dudng

- Chtng tir thanh toan gom:

+ Quyét dinh phan cong vién chirc tiép cong dan.

+ Lich tiép cong dan.

+ Bang cham cong tiép cong dan.

Pi¢u 20. Quy dinh mirc trich lap:
Sau khi can dbi kinh phi cho céac hoat dong cua don vi, s6 con lai duoc dua
vao st dung nhu sau:
- Uu tién chi tién luong ting thém cho vién chic.
- Phan con lai trich b6 sung quy khen thudng, phuc loi.
Piéu 21. Quy dinh mirc khen thuéng:
Ngudn kinh phi qui dinh tai khoan a, diém 3 diéu 10, TT56/2022/TT-BTC
Khi nhan duoc kinh phi giao du toan dau nam, don vi trich 1% trén tong dy

toan vé don vi dé chi khen thuong cho cén b cong chuc, vién chirc tai don vi
trong nam.

Trich 1ap quy khen thuéng, phiic loi theo Dicu 20 quy ché nay: Trich 20% toi
da khong qua 3 thang tién luwong tién cong va thu nhap tang thém binh quén
trong nam.

Sau khi can ddi kinh phi cho cac hoat dong cua don vi, s6 dugc trich quy
khen thudng dua vao sir dung nhu sau:

- Dinh mirc khen thuéng hang thang tir 500.000dong dén 700.000d6ng tiy
theo s6 kinh phi cua don vi Giam doc s€ quyét dinh mirc chi cho phu hgp va
dugc chi theo ty 1€ nhu sau:

Két qua phan loai hang thang Til¢ %
Loai A 100% mirc chi
Loai B 80% mirc chi
Loai C 70% mirc chi

(*): Hoan thanh t6t nhiém vu nhung do khong dat ngay gio cong. Loai A: tur
95-100 dieém, loai B: tir 94.5->90 diém, Loai C: dudi 90 diém (Poi vdi hau san
nghi tron quy khong dugc huong)
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-Dinh muc khen thudng ndm tir 1.000.000dong dén 1.500.000dong tiy
theo s0 kinh phi ctia don vi Gidm doc s€ quyét dinh mirc chi cho phu hop va
dugc chi theo ty 1¢ nhu sau:

Binh xét thi dua cudi nim Til¢ %
Loai A 100% murc chi
Loai B 80% mirc chi
Loai C 70% murc chi

- Chi thudng dinh ky hay dot xudt cho ca nhan, tap thé c6 thanh tich xuat
sac trong cong tac thi tuy theo tung truong hop ma BGD quyét dinh mure chi sau
khi thong nhat v1 CDCS.

- Chi khen thudéng cac dé tai nghién ciru khoa hoc, sang kién cai tién k¥
thuat, nang cao hi¢u suat cong tdc, muc thudng tuy theo quy mo, chat luong va
tinh kha dung cua tirng sang kién, dé tai nghién ctru.

- Pinh murc khen thudng cho dé tai sang kién cai tién k¥ thuat dugc cong
nhan tirng cap ma khong dugc So y t€ khen thi dugc don vi khen nhu sau:

Cép co s6 500.000d/1 dé tai

Cép tinh 700.000d/1 dé tai

Chi khen thuong ky niém chuong vi stc khoe nhén dan khong qua
500.000/1an (dugc BO y té cong nhén).

Chi khen thudng cho vién chire trong don vi khi don vi duge cap trén khen
thudng.

Ché do khen thudng cuoi ndm theo N 73/2024/ND-CP ngay 30 thang 6
nam 2024 theo Quy ché khen thuéng hang nam.

Can ctr theo NP 73/2024/ND-CP ngay 30 thang 6 nam 2024 vé ché do khen
thuong trong nam. Thyc hién ché d6 tién thuong trén co so thanh tich cong tac
dot xuat va két qua danh gia, Xép loai mirc @6 hoan thanh nhi€ém vy hang nam ddi
v6i cac ddi teong quy dinh tai khoan 2 Diéu 2 Nghj dinh nay.

Ché d¢ tién thuong quy dinh tai khoan 1 DPiéu 4 ND 73/NP-CP ngay 30
thang 6 nam 2024 dugc dung dé thuong dot xuat theo thanh tich cong tac va
thuong dinh ky hang nim theo két qua danh gia, xép loai mic do hoan thanh
cOng viéc cua tirng nguoi huong luong trong co quan, don vi.

M tién thuong cu thé ddi véi ting truong hop: khen thudng, dugc xac
dinh bang 10% tong quy tién luong (khong bao gdm phu céap) theo chirc vy, chirc
danh, ngach bac ctia cac dbi tuong trong danh sach tra lwong cia don vi.
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Téng kinh phi chi tién thuong hang nam

Mirc tién
thuong _ , )
dinh ky co - (s6 ca nhan c6 két qua danh
s& gi4, x€p loai hoan thanh xuat

(sb ca nhan c6 két qua danh
gia, xép loai hoan thanh t6t x
nhi¢m vuy) * 2.8

sdc vu) * 3.0

Piéu 22. Quy dinh mirc chi thudc quy phiic loi.
Ngudn kinh phi qui dinh tai khoan a, diém 3 diéu 10, TT56/2022/TT-BTC

Can cu tinh hinh tai chinh trong nam va cac khoan da chi (thudc
QPL+QKT) néu con thtra s€ dugc ti€p tuc chi cho quy phuc 1o1.

Cac ndi dung thudc quy phtc lgi nhu sau:

1. Chi kham suc khée dinh ky mdi nim 1 lan muc chi: khéng qua
300.000d/ngudi/nam.

2. Chi to chirc vién chirc tham quan nghi mat: mic chi khong vuot qua
1.000.000d/nguodi/nam. Vién chirc vao lam dudi 6 thang khong dugce hudng, trén
6 thang dudi 1 nam dugc huong 50% bing véi vién chirc 1am ca nam. Chi tham
quan nghi mat theo ké hoach tham quan, nghi mat nim do Trung tdm t6 chirc 2
chuyén/nam c6 di thi ¢ hudng, khong di thi khéng dugc huong. Ching tir thanh
toan bang danh sach ky nhan.

3. Chiic mimg dam cudi vién chiic trong don vi mirc chi: 500.000d0ng/1an
(phai kém gidy bién nhan-Thiép moi dam cudi). Ching tir thanh toan bang danh
sach ky nhan tién.

4. Viéng dam tang: Vién chtc hodc nguoi than cua vién chire (Cha me rudt;
cha, me vo hodc chong, con, ciia vo hodc chong): khong qua 500.000d/1an (phai
kém gidy bién nhan) va 1 trang hoa thuc chi.

5. Tham bénh nguoi than cida vién chirc (Cha me rudt; cha, me vg hoac
chdng; con): Khdng qué 500.000d/14n (phai kém gidy bién nhan).

6. Lanh dao don vi di tham viéng:

Tham bénh CB huu tri va can bd lanh dao trong nganh vé huu khong qua:
500.000d6ng/ trudng hop phai co thu moi ciia don vi (phai kém gidy bién nhan).
Viéng dam tang can bo huu tri va can bd lanh dao trong nganh: 500.000
d6ng/truong hop va 1 gié qua thuc chi.
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7. Tro cap dot xuat doi véi vién chire don vi khi gdp tai nan, thién tai dot
xuat: Trg cap dot xuat doi véi vién chic trong don vi khi gdp tai nan nhu thién
tai, héa hoan: 1.000.000d/1an;

8. Cac khoan chi khac tir ngudn phic loi:

- Chi tién Vién chirc vé huu, khong qué 1.000.000d/truong hop. Doi voi
truong hop vién chirc nghi viéc, chuyén cong tac 500.000d/truong hop. Chimng tir
thanh toan bang danh sach ky nhan tién.

- Chi qua hop mat ngay 8/3 va 20/10 cho can bo nir: 200.000d/nguoi trur
truong hop di hoc dai han khong duoc hudng. Chimg tir thanh toan bang danh
sach ky nhan tién.

- th tham gia tap dot, du thi van nghé¢, thé thao do Cong doan ngémh td
chire moi cong doan vién va doan vién: 100.000d/dot. Chung tir thanh toan bang
danh sach ky nhan tién.

- Tham bénh CBVC ngoai Cong doan vién muc chi: khong qua
200.000d/1an.

- Chi cac dot hoi thi do Cong doan Nganh cip trén, co quan t6 chirc (hoi thi
niu in, thué mudn thiy tip dot van nghé, thué san bai luyén tap trude khi thi
déu,..v..v...), hd trg Pai hoi cong doan co sd, Pai hoi chi doan, Pai hoi chi bd
muc chi khdng qua 1.000.000d cu thé cho mbi dot.

- Chi céc ngay 1&: Tét duong lich 01/01, tét Nguyén dan, 27/2, 10/3, 30/4,
01/5, 2/9 muc chi 400.000d/ngudi/lan. Chung tir thanh toan bang danh sach ky
nhan tién.

- Chi mua hoa trang tri cho cac ngay 18, tét nguyén dan, mirc chi theo hoa
don thyc t€ nhung khong qua 1.500.000d.

- Chi mdi com than mat nhan Hoi nghi tong két cubi nam, to chirc hop mit
nhan ngay thay thudc Viét Nam 27/2, mirc chi cho toan thé dai biéu duoc lay
theo tiéu chuan chi t1ep khach cua dai biéu c6 mic chi moi com khéng qua
150.000d/ 1 ngudi doi véi khach moi khong thude dién tra luong tir ngan sach
nha nudec.

- Chi tang cho con thuong binh, liét si nhan ngay hop mat tri an gia dinh
thuong binh liét si 27/7 (Cha, me rudt) hang nam, mutrc chi do Ban Giam dbc va
Cong doan quyét dinh nhung khéng qua 400.000 d/nguoi. Ching tir thanh toan
bang danh sach ky nhan).

- Chi cac hd tro to chire nhu: Quy bao trg tré em, Quy hd trg bénh nhan
nghéo, c4c phong trao khac do cong doan cép trén, SO y té phat dong...vv muc
chi khong qua 500.000d. Chung tir thanh toan kém cong vin xin hd tro + Bién
nhan+Giay dé nghi thanh toan.

- Chi tham du céc cudc hop tong két nganh, tong két do c4c co quan don vi
ban moi hop mit mirc chi khong qua 500.000d. Dy 18 tong két nganh cua trung
Uong khong quéa 1.000.000d/1an (chtng tir thanh toan kém bién nhan+ kém thu
moi)
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- Khen thuong cho vién chire di hoc nang cao trinh d6 chuyén moén co bang
tbt nghiép tur loai gioi tro Ién. Truong hop bang tdt nghiép khong x¢&p loai thi can
ctr vao diém luan vin 8 diém tro 1én, muc chi 500.000d0ng. Chimg tir thanh toan
bang danh sach ky nhan.

- Dbi vé6i vién chtc khong tryc tiép lam chuyén mon y té thi duoc hd trg
20% 50 vo1 muc lvong ngach, bac hi¢n huc"fng cong phu cap chic vu lanh dao,
phu cap tham nién vuot khung (khoan 6 Diéu 4 Thong tu 02/2012/TTLT-BYT-
BNV-BTC), khi nguon thu khong du chi. Doi tugng dugc hudng: cir nhan ke
toan, vién chirc c6 ma ngach can sy mdi...vv chi hang thang.

- Chi hd trg 10% cho vién chirc khong lam cong tac chuyén moén thudc bo
phan hanh chinh: Ctr nhan ké toan, Ban giam doc, Ma ngach Dugc V08.08 lam
cong tac Hanh chinh (chi hang thang tinh theo hé s0 luwong va phu cap duoc
huodng theo luong).

Chi ho trg 20% cho vién chirc Ky su V05.02.07...vv (chi hang thang tinh
theo hé s0 luong va phu cap dugc hudng theo Iwong) truc ti€p lam cong tac
chuyén moén thudc bo phan chuyén mon.

- P6i voi vién chtc khong truc tiép 1am cong tac chuyén mon ma ngach
Dugc V08.08, K¥ su V05.02.07, ké toan thi dugc hudng muc phu cap trach
nhiém 0.1* muac Iwong co ban dugc hudng theo lwong dugc hang thang.

- Céc khoan chi thudc quy phic loi chi bang tién mat ngudi thuc hién chi tra
phai lam giay bién nhan c6 x4c nhan cua lanh dao don vi.

Cac khoan chi khac phat sinh ngoai quy ché nay do Thu truong co quan va
Ban chap hanh CD xem xét mure chi phu hop trén tinh than tiét ki¢m.

Piéu 23. Thanh toan va ching tir thanh toan.

1.Tién luong, phu cép, tién thuéng: Danh sach nhén tién co phé duyét cia
lanh dao va c6 ky nhén cua tirng ¢4 nhan nhan tién.

2. Chimg tir thanh toan tién cong tac phi, hoi nghi:

- Bang ké chung tir thanh toan

- Gidy cong lénh co ghi ngay thang nam di, dén va dong dau ky tén noi dén
cong tac.

- Quyét dinh cir di cong tac

- Quyét dinh phan cong va gidy gidi thiéu di cong tac

- Gidy triéu tap hoi nghi, tAp huan, cong tac....

- Hoéa don tai chinh.

- Céc chung tir khéc ¢o lién quan.

3. Chi mua vat tu hang hoa c6 gia tri tir 200.000d tr¢ 1€n phai c6 hoa don cua
tai chinh, truong hop khong co hoa don tai chinh ghi bang hoa don theo mau
huéng dan cua S¢ Tai Chinh Vat Gia, phai ghi day du cac thong tin trén ching
tur: tén nguoi ban hodc dia chi cia nguoi mua, don vi tinh, s6 lugng, don gia,
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thanh tién, chit ky ciia nguoi ban, ngudi mua trén ching tir (nhung phai han ché
loai héa don nay), kem theo gidy dé€ nghi thanh toan.
Piéu 23. Quy dinh khic.

Cubi ky ké toan (Quy, nim) ké toan phai lam thu tyc quyét toan, béo co
tinh hinh ti€p nhén, thu phi, quan ly, sir dung nguon kinh phi hoat dong voi co
quan chu quan va co quan tai chinh theo quy dinh dong thoi phai cong khai tai
chinh.

CHUONG III1 TO CHUC THUC HIEN
Piéu 24 T6 chirc thue hién va hiéu lwc thi hanh
- Quy ché nay duoc ap dung cho noi bo ctia Trung tim Kiém nghiém thudc
MP, TP Tién Giang.
- Khi ché d, chinh sach ctia Nha nudc thay d6i hoic do yéu cau thuc té cua

don vi trong tung giai doan, Quy ché nay dugc sta d6i bd sung cho phu hop. Khi
stra 461 bo sung phai dugc sy thong nhét cua to chic cong doan trong don vi.

- Truong hop nguon thu trong nam bi giam suUt thi cac dinh murc chi tiéu
trong quy ché s& dugc diéu chinh giam theo ty 1é twong tng.

- Quy ché nay ban hanh kém theo Quye;t dinh s6 22/QB-TTKN ngay 10
thang 02 nam 2025, thay th¢ cho Quyét dinh s6 14 /QD-TTKN ngay 13 thang 01
nam 2025 va dugc ap dung trong nam 2025.

- Cac ndi dung chi tiéu chua néu trong Quy ché nay thi duoc ap dung theo
quy dinh hién hanh ctia Nha nudc.

- ,Céc bod phan c6 lién quan thuc hién ché o cong khai tai chinh, cong khai
mua sam stir dung tai san dung theo quy dinh.

- Cac truong phong va toan thé vién chuc trung tdm c6 trach nhiém t6 chirc
thue hién day du cac quy dinh theo Quy ché nay, trong qua trinh thuc hién co
nhimg van dé vudng mac, phat sinh dé nghi bao cao vé cac phong chirc ning dé
trinh Giam ddc xem xét giai quyét.

- Quy ché nay co hiéu luc ké tir ngay ky Quyét dinh ban hanh.

Noi nhdn:

- SYT (KH-TC) dé xét duyét,

- Kho Bac NN dé kiém soat chi;
- Céc Phong dé thuce hién;

- Luu VT, TCKT, CDCS.

GIAM POC

Tran Thi Tuyét Trinh
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